


Homatoxk

no pimenns 2 cecii VIII cknmukanHs
Cno60KaHCHKOI CETUINHOI pagu
Bix 26.11.2020p. Ne 55-2/VIIL

IHOJIO’KEHHAA
PO KOPIMOPATHBHY €JEKTPOHHY MOMTY
Ci1000:xaHCHKOI CEJIMITHOL pajau



1. 3aranapHi H0J10KeHH

1. Le IlonoxkeHHs perjaMeHTye MOPSAOK POOOTH KOPIIOPATHBHOI E€JEKTPOHHOI IMOIITH
C10060:kaHCHKOT CeJIMITHOT paau (1aji — eJIeKTPOHHA IOIITA).

2. Cucrema eJeKTPOHHOI MOLITH BUKOPUCTOBYE aPECH eIEKTPOHHOI IMOIITH B IOMEHHIH 30H1
slobozhanska-gromada.gov.ua

3. B enexTpoHHIH TOIITI BHUKOPUCTOBYIOTBCSI HACTYNHI  €JIEKTPOHHI CKPUHBKHU
(man — CKpUHBKH):

1) o¢imiitna ckpunbka Cio00XKAHCHKOI CENUINHOI pamu, i CTPYKTYPHUX MApO3aimiB (mam —
3araJibHi CKpUHBKN),

2) odiwiiitHl CKPUHBKH JeNyTaTiB (1aji — IEMyTaTChKl CKPUHBKH),

3) ocobuCTI CKPUHBKHU MpaLiBHUKIB (aji — MEPCOHAIbHI CKPUHBKH);

4) cnyx00BI Ta TeXHIYHI CKPUHBKU, NMPU3HAYEH] JJIs1 OpraHi3alii NMeBHUX BUMIIB IisUIBHOCTI Ta
peatizanii OKpeMHUX MPOEKTIB (HaJi — CreuiaibHI CKPUHBKH).

4. CucteMa eeKTPOHHOI MOLITH BUKOPHCTOBYETHCS ISl CIIY>KOOBOIO JIMCTYBAHHS B TOMY
ypciml 1 B 1HQOpMAIHHUX IIJIAX, 3 METOK OINOBIIIEHHs, OpraHizawii poOotu, 3abe3medeHHs
BHYTPIIIHIX Ta 30BHILIHIX KOMYHIKAL[ .

2. OcobauBoOCTI OpraHizamii po00oTH eJ1eKTPOHHOI MOIITH

1. @yHKIIOHYBaHHS CUCTEMH E€JIEKTPOHHOI MOMITH 3a0€31eUyEThCS PO3NMOPSTAHUKOM CUCTEMHU
€JIEKTPOHHOI NoITH - Bigaisiom iHdopManiiiHUX TeXHOJIOTiH Ta e1eKTPOHHOI0 YPSIAYBAHHS .

2. BignosimanbHuil 3a opraHizauiliHe 3a0e3neueHHs (PYHKLUIOHYBaHHS KOPIOPATHBHOL
enekTpoHHOI momTH ClI000KAHCHKOT CeTMIMHOT pagu  (mam — AJIMIHICTPATOp eNeKTPOHHOI
TIOIITH):

1) Bene oONIK CKPUHBOK, MOHITOPUHI KOPUCTYBAHHS €JIEKTPOHHOK TIIOIITON, 3a0e3mneuye
peecTpawito, OOCIyroBYBaHHS, IepeleNeryBaHHs, OJIOKYBaHHS, CKaCyBaHHS CKPHUHBOK 3a
noroykeHHsM 3 CekperapeM CeNUIIHOI PaaH,

2) nHamae iHGOpPMALHO-KOHCYJBTATUBHY MIATPUMKY MpaliBHUKAM CEJIHIIHOI pagd 3 IMUTaHb
poOOTH 3 ENEeKTPOHHOK TMOIITOK), 3MIWCHIOE TEXHIYHE METOAWYHE, OpraHizaiiiiHe Ta
iH(popManiitHe 3abe3neueHHst pOOOTH €NEKTPOHHOI MOIITH,

3. 3 MeTOI HaJIeXKHOTO BEINCHHs OOJIIKY CKPHUHBOK, PO3MOPSAHHUKY CUCTEMHU EJIEKTPOHHOL
MOLITH, CHCTEMATUYHO HAA€ThCs 1HPOPMALIis PO MPUHHATTS a00 3BLIIbHEHHS MPALli BHUKIB.

3. Bumoru 10 aapec eJ1IeKTPOHHOI NOIITH

1. Anpeca mae OyTu YHIKAJIbHOK. BUMOra yHIKaJbHOCTI O3HAYa€, MO B MEKaX CHUCTEMH
€JIEKTPOHHOI NOLITH He MMOBUHHO OyTH ABOX OOJIKOBHX 3aMHCIB 13 OTHAKOBUMH aAPECAMH.

2. Axpeca Mae CKJIaaTHCh BUKIIFOYHO 3 JIITEp JIATHHCHKOTO andapiTy, apabChkux mudp ta
CUMBOJIIB. Kpanku, Aedicy, HIKHbOTO MiAKpecieHHss. He MoXke MOYMHATUCS YU 3aKIHYyBaTUCS 3
CHUMBOJIB: Kparky, nedicy Ta HUKHBOTO i IKPECIEHHSI.

3. Anpecu 1enyTaTChbKUX CKPUHBOK (POPMYIOTHCS HACTYITHUM YHHOM:

- matuHCbkuMH Jitepamu © YY XX(@, ne YY — ckopoueHa Ha3Ba MOJITHYHOI MapTii, a
XX abpesiatypa : mpi3BuILe, iM'st, 10 OATHKOBI;

4. Anpecu nepCcoHaIbHUX CKPUHBOK (POPMYIOTHCS HACTYTHUM YHHOM:

- iM'sl iparLiiBHUKA (TpaHCITEpaLlisl TATHHCHKUMH JIITEPaMN),
- Kparka;
- Npi3BUILE MpalliBHUKA (TPAHCIITEpALisl IATHHCHKUMH JIITEPAMHU).



5. J{ns 3abe3neueHHs YHIKAJIbHOCTI aAPeCcH MOKe JJOJIaBaTUCS Mepiia jitepa mo 6aTbkosi abo
1HII JTIITePH 3T1AHO 3 MyHKTOM 2 [[bOTO M APO3IIIY.

6. Anpecu CKPUHBOK CTPYKTYPHHUX MAPO3AUTIB (HOPMYIOTHCS 3a HAWMEHYBAaHHSIM TaKUX
MAPO3LUTIB Ta MAKOTh MPEACTABIISITUCS Y BUIIISIAI abpeBiaTypH, CioBa a00 CIIOBOCIIONYYEHHSI, IO €
3HAYYLIOK CKJIAAOBOIO HATMEHYBaHHS.

7. Anpecu crieialbHUX CKPUHBOK (POPMYIOTBHCS 3 yPaxyBaHHIM METH X BUKOPHUCTAHHS Ta
MarOTh OyTH IMOTOMKEH] 3 PO3MOPSATHIKOM CHCTEMH €JIEKTPOHHOI MOIITH

4. PeecTpailisi CKpMHBKH

1. 3asBka Ha PEECTPaLil0 CKPUHbOK HAJCHIIAETHCS Y MANepOBOMY Ta €JIEKTPOHHOMY
BUTJISA/I 332 BCTAHOBJICHOI (opMOr0 (101aTOK 1) IO pO3MOpPSITHUKA CUCTEMH €JIEKTPOHHOI TOIITH.

Ctpok posrisimy 3asiBku ckjamae 3 (Tpu) poboumx paHi. 3a HacHIAKAMU PO3TISAY
PO3MOPSATHUK CUCTEMH €JIEKTPOHHOI MOITH 3000B's13aHUII CTBOPUTH CKPHHBKY Ta AENEryBaTd il
anpecy, abo HamaTH MOTHBOBAHY BiIMOBY.

2. KoxeHn nenyTaT CEeNMIIHOI Paau OTPUMYE Y KOPUCTYBaHHS ACMYyTATCbKY CKPUHBKY.

3. KoskeH nparii BHUK CEJHMIIHOI paiH, Ma€ 3MOTy OTPUMATH Y KOPUCTYBaHHS BUKJIFOYHO OTHY
MEPCOHANIbHY CKPUHBKY.

4. Anpecu 3araJlbHUX CKPHHBOK CTBOPIOIOTBCS 3@ IOJAHHSIM KEPIBHHKIB CTPYKTYPHHX
T IPO3 LTI B CETUIIHOI PaIH.

5. Axnpecu criemialbHUX CKPUHBOK CTBOPIOKOTBCS 32 1HILIATUBU KEPiBHUKIB a0 Mparli BHUKIB,
KM JIOPYY€HO TPOBEICHHS BIAMOBIAHUX CIYKOOBHUX HiH. 3a HaJleXXHOI apryMeHTamii Iojo
HEOOX1AHOCT! BUIJICHHS CIElaIbHUX CKPUHBOK, PEECTPALIisl MPOBOIUTHCS B MEXKaX KiJIBKOCTI, 110
3aIHUTY €THCS.

6. Anpecu crieniaJbHUX CKPHHBOK MOXYTb OYTH 3apeecTpOBaHI HA MEBHUH TEPMiH, MPO IO
3a3HAYAETHCS Y 3asIBl HA PEECTPALIIIO.

S. IlepeaenieryBaHHs aApec TA MOHOBJEHHSA A0CTYIMY

1. 3asiBka Ha mepeneseryBaHHsl aapec HAACHIAEThCS Yy BCTAHOBJICHIH €NEKTPOHHIN dopmi
(momatok 1) po3mOpsiTHUKA CUCTEMU €JIEKTPOHHOI.

2. Ctpok pos3rjisimy 3asiBKU ckjiamae 3 (Tpu) poOoumx 1HI. 3a HACTIAKAMH PO3TIISIIY
PO3MOPSITHUK CHCTEMH EJIEKTPOHHOI MOLITH 3000B'si3aHe TMepeieseryBaTH agpecy abo Hamatu
MOTHBOBAHY BIJIMOBY.

3. Anpecu 3aranbHUX CKPHUHBOK Ta aapecH CIELiaJlbHUX CKPUHBOK MOXYTh OyTH
nepeaeseroBaHi 3a iHiiaTHBY HaOyBaya Ta 3a 3rof0K KepiBHULTBA CETUIIHOI Pay.

4. Anpecu MepCOHANTBHUX CKPUHBOK MepeesieryBaHHIO He MMl JISITatoTh.

5. ITOHOBJIEHHS BTPAY€HHUX PEKBI3UTIB JOCTYITy A0 OOJIKOBOTO 3aMUCY €JIEKTPOHHOI IMOIITH
3MIACHIOETBCS LUIIXOM TOIAHHS KOPHUCTYBa4deM BIJAIMOBIAHOI 3aBKH 1O PO3MOPSIHUKA CHCTEMH
€JIEKTPOHHOI IOLITH.

6. biokyBanHs agpec

1. PO3NOpsiTHUK CHCTEMH €NeKTPOHHOI TMOIITH OJOKYyE IOCTYN A0 CKPHUHBOK, IO
BUKOPHUCTOBYIOTBCS B CHCTEMI €JIEKTPOHHOI MOIITH, Y BUMAIKAX

1) 3milicCHeHHS PO3CUJIKM JIMCTIB, IO MICTSTh IIKIJJIMBI MpOrpamu, cmam, 1HGOpMAaLiio,
MOIIUPEHHS SKOI 3a00pPOHEHO YMHHUM 3aKOHOIABCTBOM;

2) BUKOPHUCTAHHS MEPCOHAIBHUX a/peC €JEKTPOHHOI MOLITH AJS LiJIeH, IO He TOB's3aHi
BUKOHAHHSM CITy>)KOOBUX OOOB'sI3KiB.



2. PO3NOpPSITHUK CHCTEMH E€JIEKTPOHHOI MOMITH MPOTSATroM poOOUOro AHs MOBIIOMIISIE MPO
OJIOKyBaHHS CKPUHBKH eNeKTPOHHOI oty Cekperapst CENUITHOI paau.

3. brnokyBaHHS MOWITOBOI CKPUHBKU MOXKE OyTH TPUMUHEHO PO3MOPSAHUKOM CHUCTEMH
€JEKTPOHHOI TMOINTH TNPU YyCyHEHHI mnpuuuH OsiokyBaHHA. IIpo mnpunuHEHHS OJIOKYBaHHS
€JIEKTPOHHOI NOLITH PO3NOpsiAHUK iHpopMye Cekperapst CENUINHOL paiu.

7. CkacyBaHHSI Ta 3MiHA ajgpec, 10AABAHHS TA AHYJIIOBAHHS MCEBAOHIMIB, BUAAJIEHHS
CKPHHBOK

1. CxacyBaHHSI apecy MepCOHATBHOI CKPUHBKY MPALli BHUKA Ta ii BUJAJIEHHS 311 HICHIOEThCS:

- 3a HOro BJIACHOIO 3a51BOIO;
- y pasi HOro 3BLILHEHHS,
— y pasi CHCTEMaTHYHUX TOPYIIEHb MPalli BHUKOM IbOro [1o0KeHHs.

2. CkacyBaHHS 3araJlbHUX CKPUHBOK CEJIUINHOI paaM 3AIMCHIOEThCS Y pas3l JIKBiAarii [ux
CTPYKTYPHHUX MiAPO3ALTIB ad0 1X peopranizarii. AKIIO 3MiHIOE€ThCSI HAHMEHYBaHHS MAPO3ALIY, TO
MOKJIMBA 3Mi1HA aAPeCcH CKPUHBKHU a00 11 CKaCyBaHHs 3 HACTYITHOK PEECTPALIIEID HOBOI.

3. Anpecu criemiabHUX CKPUHBOK MiUIATAI0OTh CKACYBAHHIO MICIS TOCSATHEHHS METH 315
sIKO1 BOHM OyJIM CTBOPEHHI a00 3aKiHUEHHs TEPMiHY iX [ii.

4. Ilpouenypa ckacyBaHHA Iependavae NMPU3YNMHUHEHHS POOOTH aapecu MPOTArOM OZHOTO
MicsiIisl 1 0€3MOBOPOTHOTO BUAAIEHHSI CKPUHBKH TI0 3aKIHUEHHIO [IbOTO CTPOKY. [IoHOBIeHHS aapecu
MOKJIMBE 10 Oe3MOBOPOTHOTO BHIANEHHS, SKINO NPU3YIMUHEHHS POOOTH CTAjoCs BHACIHIOK
TTOMHUJTKH.

5. 3MiHa agpecw MOXKJIMBA y pa3l 3MiHU KOPHCTYBa4deM Mpi3BUIIa, ado mpu oOrpyHTOBaHIH
HEOOXITHOCTI y KOpuryBaHHI azapecu. s 3MiHM anpec HEOOXITHO HaAiCIaTH 3asBKY V
BCTAHOBJICHIH eNeKTpoHHIN popmi (momaTok 1) pO3NMOPSAHMKY CHCTEMH €JIEKTPOHHOI MOIITH 32
anpecoro: egov@slobozhanska-gromada.gov.ua. Ilpu 3miHi aapecu BCl AaHl Ta HaJalITyBaHHS
CKPHHBKH 30€piratoThCs.

8. IlpaBa Ta 000B's13KM KOPHCTYBa4iB eJIeKTPOHHOI MOIITH

1. IIpauiBHUKH CENMHMINHOI panu 3000B's3aHI BUKOPHCTOBYBATH KOPIOPATHBHY €JIEKTPOHHY
MOLITY TIPU 3AIHCHEHHI CBOIX MMOCAJOBHX OOOB'S3KIB, Yy TOMy YHCJI BIAMPABISATH 1 OTPUMYBATH
€JIEKTPOHHI JIUCTU (JaJii — JINCTH) BHYTPIIIHIM 1 30BHIIIHIM KOPECIIOHAEHTAM 3 BUKOPHUCTAHHSM
azipecH NMepCOHAIBLHOI a00 CIelialbHOI CKPUHBKIL

2. BiampaBieHHs Ta OTPUMAHHS JIUCTIB 3 BUKOPHUCTAHHSM aApecC 3arajlbHUX CKPUHBOK
CTPYKTYPHUX MIAPO3ALIIB CETUINHOI paay 1 CrHeuiaJbHUX CKPUHBOK 3MIMCHIOETHCS BIAMOBITHO
KEepIBHUKAMHU Ta/a00 IHIOUMH TMpaliBHUKAMH 32 IOPYYEHHSIM O€3M0oCepeIHbOro KepiBHHKA,
BIAIOBI NAJILHOTO 34 MEBHUI BUM AiSUTLHOCTI.

3. IIpauiBHMKaM CENMIIHOI pagyd PEKOMEHAYETHCS MEPEBIPSITH HAOXOIKEHHS €IEKTPOHHOI
MOLITH Ha aAPEeCy CBOE€l CKPUHBKH MOCTIHHO, SKINO L€ HEMOXKIIMBO, TO HE MEHIIE YOTHPHOX PasiB
(8.00, 11.00, 14.00, 16.30) mpoTsiroMm poOOYOro IHS.

4. TlpaniBHUK CETUINHOI paJH, MPH IMiATOTOBII JINCTA TOBHHEH:

- BKA3yBaTH TEMY JIUCTA, BIANOBIJHY HOT0 3MICTY;

- y pasi, SKIIO O JINCTA TONAIThCS (paliu-BKIIAEHHS, BKa3aTH Ha aHy OOCTaBUHY B
OCHOBHOMY TEKCTI JIHCTA,

- B KIHILI JIMCTa PO3MICTHTH CBill miamuc (mpi3Buiue, imM's, mo OATHKOBI), BKa3iBKy Ha
CBOIO TOCaAay, Micie podoTH, podouuii TenedoH.

5. IlpauiBHUK CEHINHOI paay HE Ma€ Mpasa;



- BUKOPUCTOBYBATH EJIGKTPOHHY IMOIITY ISl IJIEH, HE TOB'S3aHUX 3 BUKOHAHHSIM
MocaaoBHX 0OOB'S3KIB,;
- MOBIIOMJISITH TIAPOJIb TOCTY Y IO apeCy CKPUHBOK 1HIIIUM 0cobaMm;
- 3MIMCHIOBATH MACOBY PO3CHIIKY JIUCTIB 30BHIIIHIM apecaTtaM, B TOMY YHCI JIUCTIB
PEKJIAaMHOTO XapakTepy;
- PO3CHJIATH JIUCTH, IO MICTSITh!
a) JepKaBHY TAEMHUIO, KOH(]INEHLiiHYy iH(pOpMamil0 Ta NEepCOHANbHI HaHi
TPOMAJISH y BIAKPUTOMY BUTJISIAL (3@ BIICYTHOCTI 3TOAHM OCTaHHIX), MaTepiai, BUKOPUCTAHHS KX
MOPYLIYE MPaBa iHTENEKTYIbHOI BJIACHOCTI;
0) HemocTOBipHY iH(pOpPMAIIO, a TakoXK iHpOpMaIio, mo obdpaskae 4ecThb i
TiHICTb {HIIKX OCI0, IO raHBOUTH J1JIOBY PEIyTaLilo, IPOMarye HEHaBUCTh Ta/abo TUCKPHUMIHALIIO
JEOEH 32 PACOBMMHU, €THIYHUMH, CTATEBUMH, PENITIHHUMY, COLaTbHIMH O3HAKAMHU, IO 3aKJTHKAE
10 BYMHEHHS MPOTUIPABHUX Aiif;
B) MaTepiaiu, INO MICTATh BipycH abo 1HINI KOMI'IOTepHI Koxu, ¢aiiny,
NPOrpaMH, MPU3HAYEHI TSI MOPYIIEHHS, 3HUIIEHHs 200 0OMeKEeHHS
r) (QYHKIIOHANBHOCTI OyIb-KOrO KOMI'IOTEPHOro ado TeIeKOMYHIKallifHOTo
oOJlaTHAHHS;
1) Tporpamu Uit 311HCHEHHS HECAHKLIIOHOBAHOTO IOCTYTIY.

6. Y pasi nmopyumeHHss BUMOT 1bOro lI1osokeHHs1, mpaliBHUK MOXe OyTH NMPUTSITHYTHH 1O
IVCLMIUTI HAPHOI, aAMIHICTPAaTUBHOI 00 KPHMIHAIBHOI BIAMOBIAAJTBHOCTI 3T1THO 13 3aKOHOM.

CekpeTtap cenuiuHoi pagu JL.JIarona



Honatox 1

1o [lonoxeHHs

PO KOPIOPATHBHY €JIEKTPOHHY IOIITY
Cno00xaHCHKOI CENUIITHOI paau

3A4BKA
I[Tpomry 3apeecTpyBaty, nepeneneryBaTu, CKacyBaTH, IOHOBUTH PEKBI3UTH
(moTpibHEe MiAKPECIUTH)

agpecd B CHCTEMi KOpPIOPAaTHBHOI eleKTpoHHOI momth Cro00KaHCHKOI CeNHIMHOI paau
slobozhanska-gromada.gov.ua

Anpeca e-mail

[ Anpeca CTpYKTYPHOTO MiAPO3ALTY

0 IepcoHanpHa anpeca mpariBHAKA

O CreuiansHa ajipeca

MeTa BUKOPHUCTAHHS CIIENIATBHOT apecy Ta TepMiH Jii
Indopmartis npo 3assBHHKA:

CTpYKTYpHHH TiIAPO3ILT

ITocanma

Po6Gounii Tenedon
Mob6. Tenedon
[pizBuIIE

IM’a

[lo-0aTbkoOB1

3 TMONOXKEHHSM [P0 KOPIOpPaTUBHY e€JeKTpoHHY mnomTy Cio00KaHChKOI CeMUIHOI paau
O3HAMOMJIEHH.

(mianuc) (mpi3Buile, iMs, Mo 6aTHKOBI )
«» 202 poky

HauanbHUK BiTy (CEKTOPY)

(miamuc) (mpi3BHIleE, iM’ s, To 6aTHKOBI)
«» 202 poky
EnexTpoHHY afpecy 3apeecTpoBaHO (HE 3apeecTpOBaHO):

CrmiBpoOiTHrk  Bimmin  iHQopMamifHEX  TeXHOJOTIH Ta  €JIEKTPOHHOTO  ypSIyBaHHS

«» 202 poky

CexpeTtap ceauniHoi pagn JIJIarona



